
Assignment Summary
In this assignment, the learner will

• use given information to complete section of a form
• locate multiple items, noting their categories.

Prior Knowledge
• Essential Skills

• LBS Levels

• Some understanding of seasonal tasks to be done outside in
order to maintain a property

Teaching Planning Notes
• Use “Maintenance Proposal” form

With learner
• Discuss vocabulary on form
• Discuss layout of form
• Discuss outside landscaping work completed on a seasonal basis 

Achievement Indicators
• Completes top section of form
• Understands seasonal tasks
• Identifies learning on self-achievement chart
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Instructor Sheet

FOCUS ON LEARNING

ESSENTIAL SKILLS 

Complexity Levels
1 2 3 4 5

Reading Text ■

Document Use ■

Writing ■

Thinking Skills ■

LITERACY AND BASIC SKILLS

LBS Levels
1 2 3 4 5

Communication
Read with 
Understanding ■■

Write Clearly ■

Self-Management and
Self-Direction
Concentration and Memory

Problem Solving

Self-Assessment

Thinking Skills

Time Management and Organization
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Looking Good
• Filling in form
• Categorizing 

On The Way to Work



Ontario Curriculum Linkages

Locally Developed Compulsory Credit, English, Grade 10 (ENG2L)

Extending Reading and Viewing Skills – Overall Expectations

ERVV.02 – read and recognize a variety of short, engaging, authentic, and relevant print and 
non-print text forms, both teacher- and student-selected

Reading a Variety of Texts – Specific Expectations

ERV2.02 – be familiar with text forms commonly used in everyday life and in the workplace 
(e.g., maps, memos, schedules, websites, voting ballots, surveys, billboards, flyers)
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Looking Good
Mi Ching has decided to hire a landscaper to help her look after her large
property. 

She has asked a company to submit a maintenance proposal to her so that
she may decide on the services she would like from those they offer. 

Fill in the top of the “Maintenance Proposal” form provided.
• Mi Ching lives at 160 Pleasant Family Drive, Welland, ON, 

M4X 0X2.

• Her phone number is (905) 878-4441.  She has no fax number.

• The site location is the same as her address.

Mi Ching wants the following tasks done.
• rake all lawn areas
• dethatching
• mid-season fertilize
• weekly cut, trim and blow
• clean up all leaves
• fall fertilize
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Looking Good (cont’d.)
Locate “Description of Service” section.

Match requested tasks.

Copy each requested tasks into appropriate “seasonal” box on chart below.

1. Spring Clean-up •

•

2. Summer Maintenance •

•

3. Fall Clean-up •

•
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